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WOLF PAYMENT PORTAL

Welcome to our new online payment portal where you can pay by invoice and view/apply any open credits to your payments! 

Questions, please contact our Credit Department at 877-593-8421. Thank you!

The following are key steps to ensure that you are successful in getting started: 
1. Designate one individual to enroll, for that individual will be the one to add or remove others access as necessary

a. Click on Enroll
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b. Create your Profile

i. Recommend adding all data, even though not all is *required then click Continue to Login & Password

c. Create your Login & Password then Continue to Terms of Services
i. Create your own unique login and password
ii. Choose a Security image and give it a label
iii. Choose your Security questions
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d. Agree to Terms of Services
i. Read Terms of Service
ii. Check mark to agree to Terms
iii. Click Continue to Payment Accounts

➢ Recommend adding all data, even though not all is *required then click Continue to Login & Password
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e. Payment Accounts – Secured
i. By adding the banking or credit card information in our secured portal, it will eliminate you from having to key 

that information each time you make a payment
ii. Or click Add Later



5

WOLF PAYMENT PORTAL

2. Adding additional users or additional account numbers
a. Once you are logged in, you can add additional users by clicking the “gear” next to your company name and 

then chose Account Linking
b. Sharing Access to Accounts

i. Enter the email address to anyone you would like to add and send them an invitation
ii. They will receive an email to create their Login and Password
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3. Making Payments
a. Checkmark the desired invoices you wish to pay
b. “View Credit Memos” will appear if you have unused credits that can be applied to your payment

i. Please note the messages in the upper right corner
ii. A minimum of $0.02 must be calculated in the Total Payment to pay with a Bank Account
iii. A minimum of $5.00 - $30.00 must be calculated in the Total Payment to pay with a Credit Card

➢ Amount based on your credit card company’s requirements
iv. If you want to apply a credit that does not leave 1 or 2 above, please call our Credit Department at 877-

593-8421
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c. If you have not saved your bank or credit card information to use the dropdown menu, click + Enter
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d. Verify Payment and Make Payment
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